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CONVENTION
1992
HOUSING APPLICATION INSTRUCTIONS
On behalf of Ron Brown, Chairman of the Democratic Party, welcome to the 1992 Democratic National
Convention!
Please read all the following information carefully before completing the attached Housing Reservation
Application. All individuals requesting housing at the Convention must complete this housing application .
Please pay special attention to the instructions on the back that pertain to your Convention participation.
Rooms have been set aside in Convention Hotels for Official Convention Attendees (classified as Delegates,
Alternates, Pages, Temporary and Permanent Standing Committee Members), Candidate Organizations and
the Media. First priority for housing will be given to these individuals. Accomodations for Invited Guests and
General Attendees will be assigned on a first-come, first-serve basis.

General Instructions:
1. Please PRINT using a ballpoint pen or typewriter when filling out this form . Please make sure all copi'es are
readable, and fill in all required information .
2. The Convention begins on Monday, July 13, 1992 and ends Thursday evening, July 16, 1992. Spec ial
Convention rates have been negotiated with ALL delegation hotels.
3. A five-night MINIMUM stay is requ ired in all Headquarter Hotels. A four-night MINIMUM stay is requ ired in
all other hotels.
4. Credit card information or check MUST be included on this form to confirm your reservation .
5. You will receive an acknowledgement after your completed form with a credit card number or check is
approved by the Convention Housing Office. Confirmation will follow from the hotel to which yo u have been
assigned.
State Party delegations: State Parties require this appl ication be returned to them . Please check with your
individual State Party for further information and deadlines.
Media and Other Convention Participants: Keep the bottom copy of the application and return all other
copies to:
Director of Convention Housing
Democratic National Convention
Post Office Box 1992
New York, New York 10116-1992
Forms must be received at the Convention Housing Office no later than Friday, May 22, 1992.
No phone or fax reservations will be accepted.
FINAL REMINDER: No room reservation requests will be processed unless accompanied by a fully completed
Housing Reservation Application with credit card information or check enclosed .

Special Instructions for Official Attendees (Delegates, Alternates, Pages,
Temporary/Permanent Standing Committee and Delegation Chairs ONLY)

*
*
*
*

A four-night minimum stay - Sunday, July 12 through Wednesday, July 15 (check-out on Thursday) is
REQUIRED by all State Party Delegation Hotels. A five-night stay - Sunday, July 12 through Thursday, July 16
(check out on Friday) is RECOMMENDED.
This Housing Reservation Application must be completed for each hotel room requested. For example, one
individual cannot fill out one housing form and request two single rooms, etc.

Individuals wishing to share a room should each complete a housing form, and these forms should be
stapled together and returned in the same envelope. For example, a delegate and alternate wishing to share a
room should complete one form each and return them together in one envelope.
Return this Application to the State Party. The State Party will approve and forward to the Convention
Housing Office. Please check with your State Party for further information and deadlines.

Special Instructions for Media

*
*

A four- night minimum stay - Sunday, July 12 through Wednesday, July 15 (check-out on Thursday) is
REQUIRED by all Convention Hotels. A five-night stay - Sunday, July 12 through Thursday, July 16 (checkout on Friday) is REQUIRED by all Headquarter Hotels (Hilton, Ramad a, Sheraton , and Waldorf).
Media Organizations wishing to reserve a block of rooms (20 or more) in a single hotel need only complete
one (1) housing application . A corporate check or credit card is required to confirm the first night deposit for
each room requested. The names for each room and balance for the entire room block for remaining nights
will be due no later than June 1, 1992.

*
*
*

If you want to extend your stay BEFORE or AFTER Convention week, you will need to contact the hotel you
are confirmed in directly.
The Convention Housing Office and Media Arrangements Office will have staff spec ifically handling Media
requests if you have special requirements or questions.

Return this form directly to the DNCC Convention Housing Office, P.O. Box 1992, New York, New York
10116-1992. Inqu iries regarding Media housing should be addressed to the Media Arrangements Office, not
the Housing Office.

Special Instructions for DNC Finance Guests

*

DO NOT USE THIS FORM! DNC Finance Guests have a separate Housing Application available from the
DNC Finance staff in Washington, D.C. at (202) 863-8000.

Special Instructions for Invited Guests and General Attendees

*

The Democratic National Convention Committee will make every effort to accommodate Invited Guests and
General Attendees in their hotel of choice. There are a limited number of rooms available in each hotel and
the DNCC cannot guarantee that specific hotels or room types will be available. All accommodations will be
assigned on a first-come, first-serve basis. Therefore, it is recommended that you mail this application as soon
as possible.

*

Return this form to the State Party if you wish to be housed with a specific delegation, otherwise return this
form directly to the DNCC Housing Office, P.O. Box 1992, New York, New York 10116-1992.

